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,QQRYDWLYH�3URIHVVLRQDO�2I¿FHV��,32��XQGHUVWDQGV�\RXU�QHHGV�DV�D�EXVLQHVV�RZQHU�DQG�KDV�DOO�WKH�
WRROV�WR�VXSSRUW�WKHP��2XU�VWDII�PHPEHUV�DUH�SUHSDUHG�WR�DVVLVW�DQG�KHOS�\RX�JHW�WKH�PRVW�YDOXH�IURP�
DOO�RI�RXU�VHUYLFHV��$VN�XV�DERXW�RXU�+7&�UHPRWH�RI¿FH�RSWLRQV��DQG�DLUSRUW�GURS�RIIV�DQG�SLFN�XSV�

PROFESSIONAL RECEPTIONIST
$�SURIHVVLRQDO�UHFHSWLRQLVW�FDQ�DQVZHU�\RXU�
WHOHSKRQH�FDOOV��SHUVRQDOL]HG�LQ�\RXU�EXVLQHVV¶�
QDPH�RU�KRZHYHU�\RX�VSHFLI\��+DYH�\RXU�FDOOV������
IRUZDUGHG�WR�\RXU�RI¿FH��FHOO�SKRQH��RU�
ZKHUHYHU�\RX�DUH�

PRINTING/FAX
2XU�FRPPXQLFDWLRQV�HTXLSPHQW�LV�KLJK�WHFK�
DQG�UHOLDEOH��,32�SURYLGHV�OLJKWQLQJ�IDVW�
VFDQQLQJ�DQG�SKRWRFRS\LQJ�LQ�EODFN�DQG�ZKLWH�
RU�FRORXU��,QFOXGHG�LQ�\RXU�PRQWKO\�SDFNDJH�
LV�D�ID[�QXPEHU�IRU�UHFHLSW�RI�ID[HV��\RX�FDQ�
XSJUDGH�\RXU�SDFNDJH�WR�LQFOXGH�D�GLUHFW�ID[�
OLQH�LI�\RX�ZLVK���%LQGLQJ�DQG�RWKHU�SURMHFW�
SUHSDUDWLRQ�VHUYLFHV�DUH�DOVR�DYDLODEOH��

WEB DESIGN, DEVELOPMENT AND 
HOSTING
$VN�DERXW�RXU�SURIHVVLRQDO�ZHE�GHVLJQ�DQG�GH
YHORSPHQW�VHUYLFHV��:H�GR�ZHE�KRVWLQJ��ZHE�
address registration, custom and interactive 
ZHEVLWH�GHVLJQV��ZHE�GHYHORSPHQW��PDUNHWLQJ��
VRFLDO�PHGLD�RSWLPL]DWLRQ��DQG�PXFK�PRUH�

ADMINISTRATIVE AND TECHNICAL 
SUPPORT
Make use of our staff to assist you with 
UHVHDUFK��FOHULFDO�ZRUG�SURFHVVLQJ��PHHWLQJ�
PLQXWHV��ERRNLQJ�UHVHUYDWLRQV�DQG�PRUH��,32�
KDV�,7�DQG�WHOHFRP�WHFKQLFLDQV�DYDLODEOH�IRU�
VHW�XSV��PRQLWRULQJ�DQG�WURXEOHVKRRWLQJ�RU�WR�
assist you with any technological issues that 
DULVH�

OFFICE SUPPLIES
:H�KDYH�PRVW�EDVLF�VXSSOLHV�DYDLODEOH�IRU�
SXUFKDVH��$GGLWLRQDO�RU�XQLTXH�VXSSOLHV�FDQ�EH�
ordered one to two weeks in advance through 
RXU�UHFHSWLRQLVW�

TELEPHONE SERVICES
2XU�HQKDQFHG�WHOHSKRQH�DQG�YRLFHPDLO�V\VWHP�
LV�VLPSOH��XVHU�IULHQGO\��DQG�SURYLGHV�DFFHVV�WR�
D�ZLGH�UDQJH�RI�SKRQH�IHDWXUHV�DQG�DGYDQFHG�
VHUYLFHV��7DNH�DGYDQWDJH�RI�RXU�YDOXH�DGGHG�
DSSOLFDWLRQV��LQFOXGLQJ��DFFHVV�WR�\RXU�FRPSDQ\�
DQG�SHUVRQDO�GLUHFWRULHV��FOLFN�WR�GLDO�FDOOLQJ��
visual access to voicemail, call screening, 
D�FDOO�ORJ�DQG�YRLFH�PHVVDJH�QRWL¿FDWLRQ��
FRQIHUHQFLQJ�DQG�PRUH�

SUPPORT TEAM
,32¶V�WHDP�RI�SURIHVVLRQDO�VWDII�LV�DYDLODEOH�WR�
assist you in the day-to-day duties of running 
\RXU�RI¿FH��VR�\RX�FDQ�IRFXV�RQ�\RXU�FRUH��
EXVLQHVV��&RQVLGHU�WKH�WLPH�DQG�FRVWV�\RX�ZLOO�
save by outsourcing tedious administrative work 
WR�XV��

RECEPTION AREA AND KITCHEN
0DNH�XVH�RI�RXU�IXOO\�HTXLSSHG�NLWFKHQ�DQG�
FRPPRQ�DUHDV��5HOD[�RU�MXVW�WDNH�D�EUHDWKHU�LQ�
RXU�UHFHSWLRQ�DQG�EUHDNRXW�DUHDV��ZKLFK�SURYLGH�
added value for welcoming guests and 
QHWZRUNLQJ�ZLWK�FOLHQWV�


